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FY2014 Metrics Gathering 

ÅThree Digital Archives staff members processing born 
digital collections 

ÅEstablished categories for measuring effort 
ïObtain Data (Obtain Data, Virus Check) 

ïIngest 

ïAppraisal and Processing Plan (Appraisal, Develop 
Processing Plan) 

ïCollection Processing (Arrangement & Description, Privacy 
& Restrictions) 

ïPrepare for Access (Prepare for Access and Wrap Up) 

ÅRedbooth (free version) 
 

 



Redbooth: DA Processing Template 



Redbooth: Tracking Effort 



Redbooth: Exporting Reports 


