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FY2014 Metrics Gathering

A Three Digital Archives staff members processing born
digital collections
A Established categories for measuring effort
I Obtain Data (Obtain Data, Virus Check)
I Ingest
I Appraisal and Processing Plan (Appraisal, Develop
Processing Plan)

I Collection Processing (Arrangement & Description, Privacy
& Restrictions)

I Prepare for Access (Prepare for Access and Wrap Up
A Redbooth(free version)




Redbooth DA Processing Template
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Redbooth Tracking Effort
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Erika Farr

1h 45m - Aug 29
First sort into documents, still images, and email correspondence. Created a

deleted? folder, with duplicate, no value?, possibly duplicate and not working
folders. There is a chunk of files below the sort folder that are problematic

technically and need further work.
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Redbooth Exporting Reports

EMORY
LIBRARIES &
INFORMATION
TECHNOLOGY




