Count Function in an Access Report

This series of slides will walk
you through the process
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Create - to generate a report

Home Create

=5 Table j
it '
=] Table Templates » ==

X Table
1| SharePoint Lists ¥ pesign

Tabies
| All Access Objects
Tables
tblAuthor
tbiBook
tblBookAuthor
tblOrder
tblPublisher
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Forms
Reports
%ﬂ rpt01l:publishers
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External Data Database Tools
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est to start with the wizard

External Data Database Tools

= Table S BE| Form i = 3 2l Labels

25| Table Templates ~ == =2 Split Form ]
Z Table Form Report
[l SharePoint Lists * pesign Multiple Items a' Design

f_| Blank Report === Cor —
Report uery Macro
E&‘ Report Wizard | Design

Tabies Forms Repa

‘ All Access Objects

‘ Tables
: tblAuthor

tblBook
tblBookAuthor
tblOrder

tbIPublisher

rpt01l:publishers
rpt02:authors

rpt03:outstanding orders
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Select Report Wizard

Report Wizard
Which fields do you want on your report?

You can choose from maore than one table or query.

v.

Selected Fields:

from where the data
comes
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Select the fields to display on the report

Report Wizard
Which fields do you want on your report?
You can choose from more than one table or query.
Tables/Queries
Table: thiBook

Available Fields:

27 June 2015 Access Reports



Apply grouping, If desired

Report Wizard
Do you want to add any grouping

levels? thiBook_Shelf Mumber, thiBook_Title,
thiBook_Copies

*
Priarity
¥
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Sort the records to be displayed

Report Wizard
What sort order do you want for your records?

Y¥ou can sort records by up to four fields, in either
ascending or descending order,

Ascending

Ascending
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Select the layout you desire

Report Wizard
How would you like to lay out your report?
Layout Orientation

olumnar i Partrait

(O Tabula {_J Landscape

() Justified [
4"%.

Adjust the field width so all fields fit on

a page.
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And the desired report look

Report Wizard

What style would you like?

Title
Label above Detail

Contral from Detail
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Then get ready to modify the report

Report Wizard

What title do you want for your report?

frmCountingRepart]

That's all the information the wizard needs to create your
repart.

you want to preview the report or modify the report's

iew the report,

() Modify the report's design.

10 27 June 2015 Access Reports



11

Open In design view

FEE
Home

Arial . T ’m 44(1 . = I'I.h:-::! =- |._-|T|

B 7

et
1 Text B

Tables

Event

ooter

displayed field will fit
the data to be

displayed in it
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Note the field list

labl Aq

L

X Field List

| Fie

need to pull into the

newly revealed report

footer
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you will need to create some space
INn the Report (not the Page) Footer

labl Aq

Label Buttan

working space in the
report footer area

standing orders
Edit Table

le in other tables:
Edit Table

fields in the currer
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And drag the field you want to Count
Into the Report Footer

T — &= Kkeep the left button

Home Create External Data Datal

Arial & A || X Tot

— el HLE > 4 e depressed and drag
the field

Tables

lable in related tables:
Aut Edit Table

Edit Table
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Move the right field name box a bit
more to the right

FEE

Home

Arial

| = button until you get a
SR ——— cross for a cursor

= tblauthe

untingReport

shers
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Edit the left Title box

External Data

.A.

the space available

X Field List

tailPrice

pies

elf Number
PUbID
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Then edit the right box

[ NS 20071107.Task5.5 : Database (Access 2007) - M... | &

apply to the pulled-in field
= =Count([tbiIBook Copies])
..... In this example

thlAuthor
tbiBook
tblBookAuthar
thiQrder

thiFublisher
Reports
Eﬂ frmCountingReport

=]
=]
=]

rt Footer

Design View Mum Lol
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Check the result in print view

20071107.Task5.5 : Database (Access 2007) - Microsoft Access

External Data Database To Acrobat

‘ =
= save i i V9 Advanced -
===RE=| h * A Fitter

Font Rich Text Records

[ fﬂ frmCountingReport

Tables

= tblauthor

26
= tbiBook Dodora
E tblBookAuthor

= tolorder
=

tblPublisher

Reports

fﬂ frmCountingReport

Eﬂ rpt01:publishers
uthors

anding orders

The Story of the Libr:

Page 10f1
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| could not find this in any documentation

m But If you follow these steps, you can add
the count (or any other) function into any
part of a report
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