
TTARAARA R. W R. WINKINK
Email Address: tara.wink@gmail.com

Education
University of North Carolina Chapel Hill, North Carolina 27514
Expected degree:  M.S. in Library Science,  May 2010
Certificate and concentration in Archives and Records Management

Gettysburg College Gettysburg, Pennsylvania 17325
B.A.,  May 2007
Majors: History and German; Minor: Philosophy

Heidelberg University, Heidelberg, Germany – Spring Semester 2005
-Classes taught entirely in German, focus on improving grammar, comprehension and speaking

Employment History
Odum Institute Chapel Hill, North  
Carolina
Carolina Digital Curation Fellow August 2008 to April 2009

 Data archiving
 Cataloged social science data into Dataverse Network, an open source tool used to preserve 

and archive data
 Archived North Carolina Vital Statistics and files held by the institute, into Dataverse 

Network from an old website format; see http://arc.irss.unc.edu/dvn/dv/NCVITAL
 Worked with the Center for the Study of the American South to catalog their published data 

from articles into 
 Grant writing 
 Some work with SAS and SPSS data file types

Musselman Library Special Collections and College Archives Gettysburg,  
Pennsylvania
Interim Special Collections Assistant May 2008 to August 2008

 Accessioned incoming gifts and college archives, sent thank-you notes to donors
 Oversaw existing digital collections and created new digital collections on ContentDM 

server; please see Gettysburg College’s Digital Collections at: 
http://www.gettysburg.edu/library/gettdigital/index.dot

 Helped to create a marketing plan for digital collections
 Monitored user statistics on Digital Collections using Google Analytics
 Scanned items for new collections and digitized Digital Video Cassettes for collection of 

student presentations to be placed on NITLE DSpace repository
 Some supervisory duties to students and the 2008-2009 Holley Intern

Musselman Library Gettysburg, Pennsylvania
Barbara Holley Intern June 2007 to May 2008

 Rotated through Special Collections, Technical Services, Interlibrary Loan and Reference 
and Instruction Departments of Musselman Library 

 Special Collections:  
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o Processed the J.H.W. Stuckenberg Manuscript Collection, please see 
http://www.gettysburg.edu/special_collections/collections/manuscripts/collections/ms0
93.dot

o Conducted research and scanned images for college archives digitization project
o Created metadata and launched World War II Poster Digital Collection
o Conducted collection management for off-site storage facility
o Created catalog entries for the college’s processed manuscript collections
o Updated and reorganized Special Collections website

 Technical Services: 
o Worked on Collection Development project for new Islamic Studies program and 

organized these books on Excel spreadsheets
o Copy-cataloged incoming approved books
o Performed collection management for microform items

 Reference and Instruction
o Staffed reference desk on an average of six hours per week
o Performed collection development and maintenance for reference materials
o Organized, marketed, and executed library functions, including student study breaks 

and National Library Week events
o Served on search committees for the Spring 2008 Esther Kenyon Fortenbaugh Intern 

and 2008-09 Barbara Holley Intern
o Prepared instruction materials and co-taught  Information Literacy Courses
o Promoted, researched, and preformed Research Project Consultations for students
o Revamped online subject guides
o Planned, preformed, and evaluated Library website Usability Tests

 Interlibrary Loan: 
o Processed college ILL borrowing and lending requests using ILLiad and Ariel 

Musselman Library Special Collections and College Archives Gettysburg, Pennsylvania
Student Supervisor and Summer 2006 Esther Kenyon Fortenbaugh Intern September 2003 to August 2007

 Created and mounted exhibits 
 Performed collections maintenance on record groups and manuscript collections 
 Created container lists, indexes and location guides to various collections
 Assisted with Electronic Records Management Program by reorganizing and maintaining 

database
 Provided reference services in Special Collections and answered e-mail and mail requests
 Performed basic conservation work; such as flattening, re-foldering and encapsulating 

documents
 Reorganized, re-housed and created a location guide for all Gettysburg College and Civil War 

artifact collections 
 Created an annotated bibliography of Special Collections’ World War II items
 Team member on a digitization and on-line project for the college’s photograph digital 

collection

O’Rorkes Restaurant            Gettysburg, Pennsylvania
Server           June 2004 to August 2008

Awards and Honors
Graduate

 Carolina Digital Curation Fellowship
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Undergraduate
 Phi Alpha Theta Historical Honor Society, held an executive position
 Delta Phi Alpha German Honor Society
 Phi Beta Kappa Honorary Society
 Dean’s List
 Presidential Scholar, scholarship awarded to students performing in the top 35% of their 

class; 

Special Skills and Qualifications
 Microsoft Office Suite
 Basic XML and HTML 
 PastPerfect 4– Museum accessioning software
 Dublin Core Metadata Element Set “Contentdm”—Computer program for placing Metadata and 

Photographs online
 Documentation Initiative Metadata scheme
 Dataverse Network—open source data archiving tool
 Innovative Millennium III cataloging software
 Photograph, Manuscript, and overhead book Scanning—Photoshop experience 
 College’s CMS system to make updates and create pages on the college’s website—formerly 

Dreamweaver
 ILLiad—Interlibrary Loan system
 Ariel—electronic document delivery system
 Proficient in German Language
 Google Analytics

Professional Organizations
Student Chapter of the Society of American Archivists (SCOSAA)University of North Carolina—2008-Present

 Secretary – Spring 2009-Fall 2010
Society of American Archivists 2008-Present

 Member
American Library Association 2009-Present

 Member

Activities
Internet Public Library University of North Carolina—Spring  
2009

 Answered incoming ready reference and longer research questions
Community Workshop Series University of North Carolina—2008-
Present

 Teaching community patrons basic computing skills such as searching the web, email, and MS 
office suite

Habitat for Humanity 
Orange County Chapter Orange County, NC—September 2008-

Present
Gettysburg College Chapter Gettysburg College—Fall 2003-Spring  

2007
 Vice President – Fall 2006-present
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 Treasurer – Fall 2003-Fall 2004
Musselman Library’s Book Cart Drill Team Gettysburg College--2007

 Performed with the library’s first Book Cart Drill Team at the American Library Association’s 
Conference in Washington D.C. and in the annual Gettysburg Halloween Parade, where the 
team placed second and third respectively

175th Gettysburg College Anniversary Exhibit Committee Gettysburg College— 2006-2007
 Planned and designed permanent exhibit in college’s Alumni House

Peer Teaching Assistant Gettysburg College—Spring 2003-Fall 2004
 Duties included planning and teaching drills in German to 200-level German students
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